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Creative brief

Company name:

Website:

Contact person:

Job title:

Tel:

Email:

Background

What is the background of the project? Why is it being done?

Target audience

Who are we talking to?

Objectives/purpose
What do you aim to achieve? 

Project description
Do you have an idea in mind of what is required? Size etc? Best way or place to reach the audience?

Key message

What is the single thing they should remember? 

Mandatory elements
What elements must be included? Such as the logo’s, address, phone number, specific colours etc.
Outline your benefits/proposition. 

What benefits does the product/company offer? What makes you unique?

Style and tone 

What do you want the overall look and feel to be? E.g. Modern, classic, sophisticated, street

Call to action

What do you want the target audience to do?

Examples

What do you like and not like? Please give examples
Timeline

How soon is this needed? What is your final deadline? 

Budget
How much can be spent to get this developed? Is there any budget needed to print the creative?

Approvals
Who else is involved in the approval process?

